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Welcome to the Migrant Education Portall!

This web portal is designed to make the Arizona Migrant Education Program
[MEP] available to the public in an effort to facilitate services for our
Migratory families.

1. MEP Portal User Roles

The MEP web Portal categorizes users into four roles with diverse
functionality. The ADE MEP unit assigns user roles.

ADEConnect Role Access
MEP Porel RO | (rsolation Level)

P State » Access to view and edit ALL forms
for any of the Districts and Schools
» Edit ability to Fill the Student details
Migrant Student: as well as modify the services
ADE Admin requested by child
» Not able to Print the Transfer
document until a Migrant Student:
School Signer has approved

» LEA (District) » District level access to view/edit all
Migrant Student: requests for services for schools
LEA User within their district as noted in
Enterprise
» School » Only access to the list of requests
based on the school the user is
Migrant Student: logged in as (Good for Recruiters)
School User » User can view/edit requests as well

as submit requests on behalf of a
requestor who comes into the office

» School » Only access to the list of requests
based on the school the user is
logged in as

» User can view/edit requests as well
Migrant Student: as submit requests on behalf of a
School Signer requestor who comes into the office
P This user will have access to sign
the applications submitted by
School user role (Also signs the
Transfer Documents)
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2. Functionality of website:

The navigation bar allows users to interact with the page based on their
specific needs. This domain entails a different view depending on the user.
The toolbar icons change depending on the user type to allow of
appropriate access:

General Public View

Home | Services Available | Help

LEA and School Level Users (Public Tabs + 2 Additional Tabs)

Home | Services Available | Migrant Program Status List ADEConnect

Note: LEA will also see the details for students assigned within their related
schools. School users will only see students selected from their school. ADE Admin
(State Level) users will see all the students at all schools.

If you have any questions about your user type, please contact the ADE
State MEP Office. http://www.azed.gov/populations-projects/migrant-program/

Home Page: The home page welcomes the general public and provides a
brief overview of the program.

Services available:

A highly useful area of the portal is located on this page as members of the
public are able to solicit information specific to their needs. On this page
users are able to make many quests such as

» Request a Transfer Document
» Schedule a visit from a recruiter
» Enter preliminary information for consideration into MEP services
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Services Available

Migrant Education Program (MEP) was created to provide supplemental services
Tutoring/ Summer Programs

Clothing /School Supplies

Vision, Hearing and Dental

Assistance earning High School credits

Free school lunch program

Request Services for each Child

Transfer Support

Request Transfer Document

The Transfer Document For Binational Migrant Student, gives official recognition
school system (ie grades 1-9).

Services Needed
If you are in need of medical, educational, or nutritional support, the MEP may b«

Food

General Clothing
School Uniforms
Social Services
Education Assistance
Medical Services
Safety

Economic

Other
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3. Requests for Services

Provide details of why a person needs to request services through the site.
Remind the field they can submit the request on behalf of the parent or
guardian.

Process

Step 1: Initial request
for services is made

Step 2: Depending on
location type, requests
are received by MEP

staff at various levels:

Showing 1 to 2 of 2 entries
Search
N L] fiel Servic
Requester Name Child Name SAIS 1D School Name Entity ID rn'“ " ©s
Element. nhamParent Dunhamstudent Dunham Elementary S67F EDIT EDIT
Elementary Schoal
Doe,John Jon Doe JR Ounham Elementary 5676 EDIT
School
Showing 1 to 3 of o~ -
» LEA (middle) -~
Requester Name Chisd Name SAISID  $chool Name Entity 1D ""::’M ::""": e
tact, fire neact firtsUATCN I9esssaq Dienman Slementary “:
School
Dunhams Student Durham Elementary
= N EHementary Scnool =
crseen e
lo'-o 300 Doe IR o o 56 I
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» ADE Admin (bottom)

Transfer Servic
Requester Name Child Name SAIS 1D School Name Entity 1D g 284
Documen t Requested

hikid astUATKIE 3039444444 Blenman Elementary Sch

1. Flow of information:

Initial requests for services will be received by ADE Portal Administrator
and notifications will filter to the LEAs. The LEAs will then notify their MEP
Portal Administrator and coordinate services at the school level. At any
point the ADE may be involved to provide technical assistance to the public
or LEA with inquires.

Public

ADE

LEA
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Example:

I T

¢ Requests a ¢ Receives + Contacts = Provides
visit from a notification family educational
recruiter and * Schedules support
from the contacts and specific to
Johnson LEA in conducts the migrant
Unified Johnson interview students
School ¢ Collaborates heed
district with school

4. Transfer Document

1. Background:
An Overview of the Binational Migrant Education Initiative

As the number of Mexican nationals maintaining households in both Mexico
and the United States continues to increase, creative efforts are being
sought to promote continuity of education for children and to foster cultural
understanding. The Binational Migrant Education Initiative (BMEI) is one
such effort. The primary goal of BMEI is to improve the education of
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migrant children who travel between the U.S. and Mexico. To promote and
support such efforts, the U.S. Department of Education and the Ministry of
Education in Mexico signed a Memorandum of Understanding in 1990. The
memorandum of Understanding outlines the following objectives:

» To reinforce knowledge about the history, culture, values, and
national traditions of Mexican-origin students who live in the U.S.,
strengthening their identity and improving their education.

» To encourage ongoing communication between U.S. and Mexican
teachers in order to share educational experiences that promotes the
continuity of educational practices.

» To improve the educational services offered to the Mexican and

Mexican-descent school population living in the U.S. through the
Binational Teacher Exchange Program.
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2. Transfer Document Usage:

» Binational Report Card between the United States and Mexico

» Encompasses Grades 1-6 and 7-9

» You do not have to be a migrant student to use it.

Transfer
Document

7 \
o Bl

SECUNDARIA
1°a 3* GRADO

Instructions:

RATION,
s o e oo - $Q$OGR4 Z
» When requested, P
ensure appropriate

grade level is used e

—_—————— €

&
\

\

=
)
\Z
4

&

<)

» Students do not have S——— %OMQ
to be migrant to use TS

this form
Grades:
> Clementary TRANSFER DOCUMENT
) ) FOR BINATIONAL MIGRANT STUDENT
» Junior High USA « MEXICO
Grades 7-9 JUNIOR HIGH
7th Rth Qth
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Name order differences:

Country: Mexico United States
First Last Name: Aguirre Aguirre
Second Last Name: Sanchez Not Used
First Name: Juan Juan
Middle Name: Manuel Manuel
Name: Juan Manuel Aguirre Sanchez Juan M. Aguirre
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INFORMACION ACADEMICA/ACADEMIC INFORMATION

Academic Information
Use the most current
T U R S ¥ S ) information at the moment
S s the student enrolls or
P withdraws from school.

CUDAD AMUNICITD
ADORESS cre COWTY

ORADO PG00 KSCOLAR
ORADE SCWIOL YEAR

ORI AL

ESTADO ZOWA KSCOLAR 0G0
STATC osTRCT P copt

\ J
( INFORMACION DEL ESTUDIANTE/STUDENT INFORMATION

NOMBHE COMPLETO DIL £31UOIANTE COMO SE UTRIZA §N MEXCO
STUDENT 'S NAME A5 USED Iy WEXICO

| S P MO Student Information
il » Request surnames from
both parents.
* C.U.R.P.isan ID marker in

FECHA OF NACIRENTO (OIA MES A0y %0
DATE OF MATH (DAY MONTH-YEAR X

WOMBIL OEL PAORE O TUTOR (AP LLIOO NOMBAD
FATHUR & MAMEGUARDUAN (LAST-MSDOLE F 195 1)

R Mexico
VROTHER '3 NAMEUARGAN (LAS T MIOOLL S0}
\ J
([ PARA O8 TEMER INFORMACION ADICIONAL DF EDUCACION ESPECIAL O D8 SALUD OFL €5 TUCHNEE FAVOR OF COMUNIC ARSE CON &)
FOM ADCSTHOMAL BNFORMATION ON STUOIMT S SPECIAL COUCATION OR MEAL TH NEEDS cY
NOMBRE A Tt FoNOTEUPmOM INFORMACION ACICIONALIACOITIONAL INFORAATION
SALVO Dlo‘f!(!‘)"l CRPCia - -
L s s | Validation
VALIDACION/VALIDATION : : :
SE RE SE TOME EN CUENTA LA S h I P p | d I
OPINION DEL TUTOR O PADRES DE MUAVW c oo rlnc' a or cre entla S

LA DE LAS AUTORIDADES DE LA ESCUELA |

AR OETURMNA 51 £ ALUMKD REOURE specialist. Leave the original
o with parents and retain a copy

OR PARENTS AND SCHOOL STAFF OPINION IN
OROER TO DECIDE IF THE STUDENT NEEDS

( o o e ayroumon for your records.

SE SANCIONARA A GUIEN CON DOLO O FINES LUCRATIVOS REPROOUZCA TOTAL © PAACIALMINTE £STE FORMATO
ANYONE WHO REPRODUCES PARTIALLY OR TOTALLY THIS DOCUMENT FOR ANY BUSINESS PURPOSE WILL A€ PROSECUTED
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3. Printing Instructions:
How to Print a Transfer Document

1. Open a ‘Transfer Migrant Student’ pdf. Click on the Print option for the
particular record on the ‘Migrant Program Status List’ in the application
‘Migrant Students’.

2. The desired PDF should open.

SSm— - DOCUMENTO DE TRANSFERENCIA -
S — —— e oL MIGRANTE ’ \
N PR - S LR - — MEOCO - EUA % o

PRIMARIA
e 2 N
e
@ =
e

TRANSFER DOCUMENT
—h FOR BINATIONAL MIGRANT STUDENT
e —— —————— USA - MEXICO
ELEMENTARY
14

3 Qpen Cee0 & G| i Tools Fll &Sign Comment

Opem from Acrobet com.. MRS oo eyl
Cibectizionas Son i
15 Conate POF Online.. T POF

o 3 » Create POF

Sove s ShiteCute s .m m

Srve As Onger.. » »

Sove To Acschatcom. > Send Files
(@ Send a0 Track Files Onine v Stors Files
(53 Sand e Vs
(7 Gt Docaments Sgned.. DOCUMENTO DE TRANSFERENCIA a

[y— = DEL TE 4 b Y

- -— - ’ D

| Sl Cuew L3 MEXCO - EUA O Q

[os—— ot S
= [

- e At iceis PO and ot

Viegs A8 Racent Fom. pr——— Rt S v
T 1CAJ8 IVIT Apache e LITIS ot it tarm b

260303 Gradsate Plaat file layost pait | . —

1 G206 Paticipants. JTID Distacts. pot B

Y e Open dcrebat com Pt

3 G006 IVIT Apache sfiepont 123633, paf

= n.q

| = TRANSFER DOCUMENT
e FOR BINATIONAL MIGRANT STUDENT
USA « MEXCO
ELEMENTARY
| 1%
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4. (NOTE: some printers have varying default settings) Under printing
settings, select ‘flip on long edge’ and single page printing

Printer | \\prnted\CAN-1203 v | Propetes || Advenced O |
Copiex 1 12 Print i grayscale (black and white)
Pages to Print Comments & forms
L Document snd Markups

Currert page

Sommarce Commerts

Pages -2

» More Options Scale 95%

'*_Shhgh”-‘. W

'_—!'Ts—_—“ oY Poster (€] Maniphe (] Bockset

11 385 Inches
e
Actual wre — . — —
e T
@ Donk coenced page S — =
Cuomscale [0 % EGI;I
I
V, Priet o bath wdes of paper o i 20 - )
@ Fip on long edge Fip on thort edge b= R
| — SR
Onentation
@ Austo portrat/landicape
Porran
Lamsioage
Pagelef2
Page Setup Pree Cance
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5. Uncheck the *flip on long edge’ option and check the *flip on short edge’
then click on the Print button.

O

Ih Perte protert\CAN-2 9) | T —— Advanced ey ©

Copeen |1 Pret m greyrcaie (Black and whete

Pages to Primt Comments & Form

Pagel ol

0 Page Setup.

5. Frequently Asked Questions

When in doubt, please contact the Arizona Department of Education’s
Migrant Education Program.

Binational MEP

e What is a Transfer Document?
The Transfer document is an official document that LEAs may use to
document the academic progress of their student

¢ Who is authorized to sign the Transfer Document?
The LEA may designate an authority to sign these documents, typically a
school principal or records clerk

e Does a student have to be Migrant in order to use the Transfer

Document?

No, the transfer document facilitates the records exchange between
students who move between the United States and Mexico regardless if
they are migratory

¢ Is use of the Transfer Document mandatory?
The Arizona MEP strongly encourages the use of the Transfer document,
but LEAs are able to use other transfer materials to their discretion
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